International Speech and Table Topics Contests

Date: Monday, March 5, 2018
TIMED AGENDA


	Time
	Assigned To
	Tasks

	5:00p
	Setup 
(Area Gov., Asst. Area Gov., Contest Managers, Facility Chair & Sergeants-at-Arms)
	Setup tables (Podium, timer’s table, refreshments, trophies, Registration)

Setup chairs

Place food, drinks, etc.

Flyers for division contest, district conference.

	5:30p
	Registration 

(need volunteer to sign-in people)

	Dignitary List

Registration – NameTags, Money Box, etc. (make sure you have change)

	6:00p 
	Contest Chair
	Brief contestants
Must have a completed Contestant Originality/Eligibility and Profile form from each contestant BEFORE start of contest.

Determine Speaking Order & Give to Chief Judge 

	6:00p
	Chief Judge 
	Brief Judges, Timers, Ballot Counters, Sgt. At Arms

	6:30p
	Contest Chair 
	Call to Order

Pledge of Allegiance
Welcome & Opening Remarks

Dignitary Introduction

Housekeeping  (cell phones)
Ask Chief Judge if ready for contest
Announce contestant order

Explain format for this contest

Remind about no noise, etc.

Cycle the lights

	6:40p
	Contest Chair

	International Speech Contest Begins
Introduce Speech Contestants

5-7 Minute speeches
1 min silence between each speech

 However long is needed after last speaker

	7:15p

(based on 4 contestants)
	Contest Chair

	Thank Contestants

Invites Audience to Look at Candidates for District Leadership Materials 



	
	Intermission
	10 Minutes

	7:25p
	Contest Chair


	Table Topics Contest Begins 

Call back to order

Ask Chief Judge if ready for contest
Announce contestant order

Explain format for this contest

Remind about no noise, etc.

Cycle the lights

	7:30p
	Contest Chair
	Introduce Table Topics Contestants

1 min silence between each contestant
However much time is needed after last contestant

	7:45
(based on 4 contestants)
	Contest Chair


	Thanks Contestants

Interviews Contestants both contests

Keep short and sweet (as contestant introduced, give club name and how long a TM)

Present Certificates of Participation

	8:05p
	Contest Chair


	Introduces District Representatives

	8:05p
	District Representative


	Announcements – Division Contests, Conference, etc, Reminder to pick up flyers from table in back for other TM activities.

	8:15p
	Contest Chair

	Present Certificates of Appreciation (CM, CJ, TM)

Award Trophies to Winners – Tall Tales Contest
3rd Place (if there are 5 or more contestants)

2nd Place

1st Place

and Humorous Speech Contest

3rd Place (if there are 5 or more contestants)

2nd Place

1st Place

Contest Closing Remarks

Thank you everyone for attending 

Adjourn Contest

Chair, give to chief judge completed Contestant Profile and Eligibility/Originality form.
Chief Judge, give completed Notification of Winner , Contestant Profile and Eligibility/Originality form to representative for next level contest. 

	8:30p
	Contest Complete
	

	8:30p
	Clean-up
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